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How Do I Log Into My 

Blackboard Account?  
 

 

1). From the Morton College homepage 

(http://www.morton.edu), click the Access 

Blackboard (WebCT) Courses link. 

 

2). Enter your user ID and password 

and click the Log In button. 

 

Your user ID is the first four letters of 

your last name followed by the last 

four digits of your social security 

number. 

 

Name: John Smith 

SSN: 123-45-6789 

User Name: smit6789 

 

3). If this is your first time logging in, 

your password is your date of birth in 

this format: year/month/day.  When 

entering your password, do not use 

any special characters. 

 

DOB: December 1, 1982 

      Password: 19821201 

 

 

 

 

 

http://www.morton.edu/


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How Do I Access My Courses? 

How Do I Change My Password?  

From the list of Blackboard/WebCT courses, simply click on the name of the course you want to access to link to 

that course’s homepage. 

Click on the Password Settings button.  You must enter your old password.  Then choose a new password. 

Enter it twice and click on the Update Password button. 

How Does Blackboard/WebCT Work?  

 First, be sure you understand how your instructor wants you to use Blackboard/WebCT so that you are 

able to fulfill that course requirement.  Some instructors use the system merely to supplement course 

materials, while others expect you to log-in regularly and use it to complete assignments. 

 

 Blackboard/WebCT works very much like any other website, though this system is specifically for Morton 

College students and closed to the public (which is why it is password protected).  Nevertheless, like any 

other website, you can move through your course by clicking on the designated links that will connect 

you to the appropriate web pages.   

 

 Each page contains course content or tools.  Because Blackboard/WebCT is a specialized system, your 

instructor can enable tools like discussion boards, chat, built-in quizzes, a way to upload assignments, 

etc. 

 

 Remember, each instructor organizes the course pages differently, so courses may look a little different 

from each other.  However, once you are comfortable working in Blackboard/WebCT, you will notice the 

differences are minimal. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Parts of the Course Homepage  

Course Menu: Use this menu to navigate to course pages by clicking on the designated links. 

Help Link: Have a Blackboard/WebCT question while you are working?  Try the Help feature.  It’s context-sensitive.  Thi s 

means that if you are on the Course Calendar page and have a question about using the Course Calendar, the Help menu will 

show you options specifically related to the Course Calendar.  Click on Help Index while in the Help feature to see a general 

list of contents. 

Log Out Link: Always remember to log out of the system, especially when you are using public access terminals. 

Homepage Content: Often, instructors will post announcements, course tips, instructions on how to use Blackboard/WebCT,  

their contact information, and/or other important information on the course Homepage. 

Homepage Icons: Click on these icons to navigate to other designated course pages. 


