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Top of Form

Please enter you User Name and Password in the boxes below.
User Name:
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Login to the System:

1.) Site/Home page: http://www.morton.edu/titlev_track 
2.) Type in your user name: 
a. mcfaculty(first & last initials)(month of birth)  
b. Example: for “John Smith, March” the user name would appear as “mcfacultyjs03”.  Jan. = 01, Feb. = 02, Mar. = 03, Oct. = 10…
3.) The password can be assigned by Morton College or it can be selected by the user. 
a. The password must be 7 or more characters and contain at least one number.

4.) Click on Sign In to enter the tracking management system.

	Tracking System Management
	Welcome, MC Cohort Manager [Sign off] 



	

	
Student Progress Report:

Top of Form

Please select the term [image: image6.wmf]

--Select Term--


Please select the course [image: image7.wmf]

--Select Course--
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	Please select a course and a term.


pulling up class list
1.) Select the term for which you are entering the progress report.
2.) Select the course for which you are entering the progress reports.
3.) Click on List of Students.
	Tracking System Management
	Welcome, MC Cohort Manager [Sign off] 



	

	
Student Progress Report:

Top of Form

Please select the term [image: image10.wmf]

--Select Term--


Please select the course [image: image11.wmf]

--Select Course--
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	Add or View progress report for ENG1017E. 

NAME

Student ID 

Current Institution 

Progress Reports for the selected course 

Aguilar , Christina 
000000001

Morton College

Phase:1/4    
Phase:2/4    
Phase:3/4    
Phase:4/4    Click to view reports

Brown , Bobby 
000000002

Morton College

Phase:1/4    
Phase:2/4    
Add More Report
Castellanos , Jose 
000000003

Morton College

Phase:1/4    
Phase:2/4    
Add More Report
Damon , Matt
000000004

Morton College

Phase:1/4    
Add More Report
Fleming , Peggy
000000005

Morton College

Phase:1/4    
Add More Report
Urlacher , Brian
000000006

Morton College

Add New Report



add progress report
1.) Select the report that you are adding.
Phase 1 = 5th week

Phase 2 = 8th week (midterm)
Phase 3 = 12th week
Phase 4 = 16th week
	Tracking System Management
	Welcome, MC Cohort Manager [Sign off] 


	Report Summary for Aguilera, Christina :
The 1st report for course—ENG1017E in 2006 Fall 
Last edited on 9/19/2006 by MC Cohort Manager 

	« Back to Student Report List

	



	Top of Form

Attendance
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Tardiness
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Participation
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Progress in class
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Recommendations/Needs
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Meet with cohort advisor more often.


Comments:
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Student is struggling with turning in assigments on time, however, the last assigment was turned




 

[image: image37.wmf]Update Report


[image: image38.wmf]

1

[image: image39.wmf]

9/20/2006

[image: image40.wmf]

MC Cohort Manag

[image: image41.wmf]

form1

[image: image42.wmf]

180


Bottom of Form


 Top of Form

Bottom of Form
Completing Progress Report
1.) Under each question, select the radio button.
2.) Under Comments add any additional information that you feel would help the Title V staff to assist the students or would give a better picture of their progress.

3.) Click Update Report.

4.) Proceed to the next student.

5.) When you are done entering the progress reports click “sign off” on the right top hand corner.  
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