
or 173 (computer) is required to demonstrate English
proficiency.

• Official transcripts of secondary school records and
those from each college previously attended accompa-
nied by a certified English translation by Educational
Credential Evaluators, Inc., or by World Education
Services, Inc.

• Tests of ability, aptitude and/or interest as may be
required.

• Evidence of financial support.

Candidates must submit these documents at least eight weeks before the start of the
term for which they plan to enroll. Once accepted, Morton College will issue an I-20 to
the student. 

Those attending Morton College on a student visa must enroll as a full-time credit stu-
dent each semester and will be charged the international tuition rate. Federal and
state financial aid may not be available to citizens of other countries. 

EDUCATIONAL GUARANTEES
Morton College has established an educational guarantee policy (approved April
1993) for transfer courses and career programs.

Transferability Guarantee – Morton College guarantees the acceptance of all transfer
courses at 4-year, public Illinois colleges and universities for students who complete
the Associate in Arts or Associate in Science Degree.  If the terms noted below are
met and a specific course or courses do not transfer, Morton College will refund the
tuition paid by the student at the time the course(s) was/were taken.  To qualify, any
claims must be submitted within one calendar year of graduation from Morton College.

Terms
1. All guaranteed course work must be completed at Morton College.
2. All course work must be completed within three years prior to graduation.
3. Transfer status of individual courses is based upon the receiving college’s or 

university’s agreement with Morton at the time of the student’s graduation.
4. The student must have attained acceptable grades in individual courses as 

defined by the receiving university.
5. The student must have met with an authorized Morton College counselor and 

declared a major and transfer college or university prior to taking the courses 
under guarantee.  Only those courses approved in writing by the authorized 
counselor are guaranteed transferable, and these courses are guaranteed to 
transfer as general education electives unless the counselor has specifically 
authorized them as meeting distributive general education or major area require
ments.
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Career Program Guarantee – Morton College guarantees that career program gradu-
ates can be expected to perform competently in positions for which their degrees or
certificates are intended to prepare them.  An employer who perceives that a Morton
College graduate does not possess appropriate entry-level skills encompassed in the
degree or certificate program, and can specify such deficiencies, may request that the
student be permitted to retake a specific course or courses for up to nine credit hours
without additional tuition charges.  If the terms noted below are met, Morton College
agrees to provide up to nine tuition-free credit hours in a career program degree or
certificate curricula.

Terms
1. The graduate must have earned the A.A.S. degree or certificate beginning May 

1993 or thereafter in a career program identified in the college catalog.
2. All guaranteed program coursework must be completed at Morton College with a

grade of “C” or better.
3. The graduate must have completed the A.A.S. degree within a four-year time 

span or the certificate within a two-year time span.
4. Graduates must be employed full-time in an entry level position for which the 

A.A.S degree or certificate is intended to prepare students.  (Determination that
the position falls within the terms of the guarantee may occur when the graduate
initiates the career program guarantee as noted in #12 below.)

5. Employment must commence within 6 months of graduation.
6. The employer must certify in writing within 90 days of the graduate’s initial 

employment that the employee is lacking entry-level skills consistent with the 
position(s) for which the A.A.S. or certificate is intended to prepare students.

7. The student, program coordinator, and instructor, in consultation with the 
employer and/or division dean, will develop a written educational plan for 
retraining.

8. Retraining will be limited to nine credit hours related to the identified skill defi
ciency and to those classes regularly scheduled during the period covered by the
retraining plan.

9. The graduate and/or employer is responsible for the cost of books, insurance, 
uniforms, fees, and other course-related expenses.

10. The guarantee does not imply that the graduate will pass any licensing or quali
fying examination for a particular career.

11. The student’s sole remedy against the District and its employees for skill defi
ciencies shall be limited to nine credit hours of tuition-free education under con
ditions described above.

12. The career program remedy can be initiated through a written communication 
with the Office of the Vice President of Student Affairs.

Note: This guarantee applies to software releases and vendor-specific equipment
used in the courses at the time the student enrolled in the course.  The College is not
responsible for guaranteeing student competency in subsequent releases of software
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or revised or new equipment.  Likewise, the College is not responsible for guarantee-
ing student knowledge or skills that will be introduced in the future, or guaranteeing
student knowledge or skills when non-academic problems cause the deficient perfor-
mance.
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