ADMISSIONS & RECORDS

MORTON COLLEGE

INCOMPLETE GRADE CONTRACT

INSTRUCTIONS: Course instructor must complete this contrast with student and submit
white copy to Office of Admissions and Records with Final Grade Roster. Instructor
should retain yellow copy and give pink copy to student. A Grade Change Form should
be filed with the Registrar immediately after due date specified below. Incomplete
grades that are not changed by the end of the following semester (excluding summer
session) will be changed to a grade to Failure (“E). Refer to Catalog for Incomplete

Grade policy.
Student Name: Soc. Sec. No:
Course Number: Term: Year:

Course Requirements to Complete:

Date Requirements Are Due:

Student’s Signature: Date:

Instructor’s Signature: Date:
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